
 
 

 

 
 
 
 
 
 
 
 
 
 

REQUEST FOR PROPOSALS (RFP) 
 
 

Professional Auditing Services 
 
 

Issue Date:  December 22, 2021 
 
 
 

 
 

Proposals to be submitted to the Housing Authority of the City of Bloomington 
 

104 E Wood St, Bloomington, IL  61701 
 

By 4:00 pm (Central Standard Time) on January 28, 2022 
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Section I: Request for Proposal – Invitation  

The Housing Authority of the City of Bloomington (Authority) is seeking proposals from firms 
qualified to perform housing authority professional audit services for an initial term of two (2) 
years, with an option to renew, at the sole discretion of the Authority.    The Authority operates on 
a calendar year basis. The term of the contract is for the years ending December 31, 2021, and 
2022.  

Attention is directed to the enclosed instructions and specifications that are made a part of this 
document.   

All requests for additional information should be put into writing and directed to: 

Mr. Jeremy Hayes, Executive Director 
Housing Authority of the City of Bloomington 
104 E Wood St 
Bloomington, IL  61701 
Or via email: jeremyh@bloomingtonha.com 

Please be advised that the last date to request clarification is January 14, 2022. 

By submitting a proposal, each offeror is affirming his/her commitment to comply with the Laws 
of the State of Illinois, governing Fair Employment Practices and with all rules and regulations of 
the U.S. Department of Housing and Urban Development (HUD), governing Equal Employment 
Opportunities and Non-discriminatory Practices.  The Authority reserves the right to reject any 
and all proposals or to waive any informality in the selection process.  This audit is funded with 
HUD funds and requires that all contractors/vendors must comply with Section 3 of the HUD Act 
of 1968.



Section II: General Information   

The Authority was formed in 1947 with the mission to provide low income families decent, safe, 
sanitary housing and to empower them to build self-sufficiency and pride.  The Authority is a 
separate governmental entity created for the purpose of constructing, maintaining, and operating 
public housing and providing rental assistance to low income and elderly persons. Most of the 
Authority's funding is provided HUD.   

A five-member Board of Commissioners appointed by the mayor of Bloomington oversees the 
Authority.  The Board is responsible for establishing the strategic vision of the agency, adopting 
polices, approving budgets, making major financial decisions, and hiring an Executive Director to 
lead the organization.   

The Authority operates the Low Rent Program (public housing) under the Asset Management 
Project (AMP) model with a Central Office Cost Center (COCC) and four (4) AMPs. The 
Authority also administers a Section 8 housing choice voucher program.   

Current Programs 

• Public Housing (621 units)
• Housing Choice Vouchers (462 authorized vouchers)
• Section 8 Moderate Rehabilitation SRO (10 authorized vouchers)
• Mainstream Voucher Program (13 authorized vouchers)
• Capital Fund Grants (3 open grants)
• CHSP Grant
• FSS Programs for Public Housing and HCV programs
• ROSS Grant for Public Housing

Audit Standards 

The audit shall be conducted in accordance with Generally Accepted Auditing Standards and 
Government Auditing Standards, issued by the Comptroller General of the United States.  The 
audit and financial statements shall meet the requirements of federal single audit regulations as 
prescribed by OMB Circular A-133, Audit of States, Local Governments and Nonprofits 
Organizations; OMB Circular A-128, Audit for State and Local Governments; GASB 34, Basic 
Financial Statement’s and Management’s Discussion and Analysis for State and Local 
Governments; and the U.S. Department of HUD’s Public and Indian Housing Compliance 
Supplement.  

The financial statements are to be prepared by the auditor in accordance with Generally Accepted 
Accounting Principles (GAAP) and HUD’s timetable for submission.   



Section III: Scope of Work   

The Authority is seeking responses from qualified, licensed and insured audit firms to provide the 
following detailed services: 

1. A financial statement and compliance audit for the fiscal year ending
December 31, 2021 and 2022 in accordance with the above section of the Authority’s major
programs within (8) months after the end of the audit period.

2. Upon completion of the onsite fieldwork review, the auditor will conduct an exit
interview with the Executive Director and Finance Director to review and discuss any
managerial or compliance problems that became evident during the audit.

3. Prepare a Statement and Certification of completed grants.

4. Electronically complete the audited Financial Data Schedule (FDS) and
required supplementary information in HUD’s Real Estate Assessment Center
(REAC) within (8) months after the end of the audit period.

5. Prepare the Data Collection Form for timely electronic submission within (8) months after
the end of the audit period.

6. In the event that the auditor becomes aware of illegal acts, serious contract
weaknesses, material non-compliance or other irregularities, prompt notice must
be given to the Authority’s Executive Director and Board Chair.

7. Fieldwork must be scheduled and completed in a single visit with follow-up work
completed via email and/or phone calls.



Section IV: Proposal Format and General Instructions 

Proposal Format: 

1. Cover letter indicating name of audit firm, address, telephone and fax number, contact
person, email address, and date of proposal.

2. Letter of intent briefly stating the understanding of the work to be completed, the
commitment to perform the work within the specified timeframe and that the proposal is
irrevocable for a stated period of time.

3. Information about the audit firm should include:
a. Results of the firm’s last peer review, including a copy of the opinion.
b. The number of staff broken down by category. An affirmation that the

account manager and/or senior partner assigned to perform the audit is a
certified public accountant with at least five years of housing authority
accounting experience.

c. Identify the field personnel from the office who will serve the Authority
including their background and experience. At least one of the field office
personnel should be a CPA with housing authority experience.

d. An affirmation the firm has no conflict of interest.
e. An affirmation that the firm meets all CPA licensing and continued education

requirements to practice in the State of Illinois.
f. Evidence that the firm possesses adequate professional liability insurance

and the dollar amount.
g. Evidence of the firm’s capacity to provide the required professional services in a

timely manner that will meet the needs of the Authority.
4. A description of relevant housing authority audit experience, including experience with

REAC submissions.  Provide contact information for housing authorities that the firm has
audited in the past five years.

5. A proposed work plan and time schedule addressing the scope of the work.
6. Cost to perform audit for the entire project, detailed by step or phase, cost breakdown by

labor category, hours, hourly rates and total; travel and other direct costs, and subcontract
costs for each year of the proposal.

7. Executed non-collusive affidavit and representation and certification (HUD form 5369)
8. Accessibility, at no cost to the Authority, to audit work papers after audit is complete, for

a period of four years.

Deliverables 

1. Ten (10) bound copies and a pdf copy of the final audit report to be submitted to the Finance
Director within eight (8) months after the end of the audit period.

2. Preparation and submission of the audited FDS and required supplementary information in
HUD’s REAC system.

3. Preparation and submission of the Data Collection Form to the Federal Audit
Clearinghouse.

4. Any other reports as requested by the Authority and as required by HUD’s Uniform
Financial Reporting Standards for a Public Housing Authority.

5. Auditor will be expected to present the audit report, either in person or via conference call,
at a regularly scheduled Board of Commissioner meeting.



Section IV: Proposal Format and General Instructions 

Due Date of Proposals 

Proposals are due to the Authority by 4:00pm on Friday, January 28, 2022.  Two (2) copies of the 
proposal should be included.  Proposals can either be mailed or hand-delivered to: 

Housing Authority of the City of Bloomington 
Attn: Kristine Glover, Finance Director 
104 E Wood St 
Bloomington, IL  61701 

Withdrawal of RFP 

Proposals may be withdrawn before the RFP submittal deadline by submitting a written request 
to: 

Housing Authority of the City of Bloomington 
Attn: Kristine Glover, Finance Director 
104 E Wood St 
Bloomington, IL  61701 
Or via email: kristineg@bloomingtonha.com 

Re-submittal before the deadline can be made; however may not be re-submitted after the deadline.



Section V: Selection Criteria                 
 
Ranking Criteria  
 
Offerors should demonstrate qualifications for the work to be performed.  In evaluating the 
proposals the Authority will use the following criteria using a 100-point scoring system: 
 

1. Professional qualifications of the firm. (20 points) 
2. Experience with public housing authority audits, including REAC submissions. (20 points) 
3. Capability to perform all aspects of the project and meet all deadlines. (30 points) 
4. Pricing (20 points) 
5. The overall quality and professional appearance of the proposal based upon the opinion of 

the evaluators. (5 points) 
6. Section 3 preference. (5 points) 

 
Evaluations of Proposals 
 
The Authority will evaluate the proposals. The evaluations will carefully review the time schedule 
and proposed fees. If, in the opinion of the evaluators, the hours and/or fees appear 
disproportionately low, the proposal will be removed from further consideration. The overall fee 
is a significant factor in the selection process; it is not however, the most important factor. The 
desire is to award the contract to the firm deemed best qualified. The evaluation of the professional 
qualification of the proposals will be based on the qualifications of the auditor, technical criteria 
and proposal evaluation.  The final determination for awarding the contract for audit services will 
be made by the Executive Director after the Board of Commissioners has approved the 
recommendation.   
 
The Authority reserves the right to reject any proposals, determine if additional information is 
needed, and use information from unsuccessful proposals for other purposes.   



NON-COLLUSION AFFIDAVIT 
 

The undersigned bidder or agent, being duly sworn on oath, says that he/she has not, nor has any 
other member, representative, or agent of the firm, company, corporation or partnership 
represented by him, entered into any combination, collusion or agreement with any person relative 
to the price to be bid by anyone at such letting nor to prevent any person from bidding nor to 
include anyone to refrain from bidding, and that this bid is made without reference to any other 
bid and without any agreement, understanding or combination with any other person in reference 
to such bidding.  
 
He/She further says that no person or persons, firms, or corporation has, have or will receive 
directly or indirectly, any rebate, fee gift, commission or thing of value on account of such sale. 
 
 

OATH AND AFFIRMATION 
 

I HEREBY AFFIRM UNDER THE PENALTIES FOR PERJURY THAT THE FACTS AND 
INFORMATION CONTAINED IN THE FOREGOING BID FOR PUBLIC WORKS ARE TRUE 
AND CORRECT. 
 

Dated this ___ day of ____________________, ________ 
 

_________________________________________________  
(Name of Organization) 
 
_________________________________________________ 
(Title of Person Signing) 
 
_________________________________________________ 
(Signature) 
 

 
ACKNOWLEDGEMENT 

 
STATE OF _______________________) 

) ss 
COUNTY OF_____________________) 
 
Before me, a Notary Public, personally appeared the above named and swore that the statements 
contained in the foregoing document are true and correct. 
 
Subscribed and sworn to me this _______ day of _____________, _______. 
 
______________________________ 
Notary Public Signature 
 
My Commission Expires: __________________________________________________ 



 
 

CERTIFICATION FOR BUSINESS CONCERNS SEEKING SECTION 3 
PREFERENCE IN CONTRACTING AND DEMONSTRATION OF CAPBILITY 

 
 
Name of Business  _______________________________________________________________ 
 
Address of Business  _____________________________________________________________ 
 
Type of Business:    Corporation     Partnership 
     Sole Proprietorship    Joint Venture 
 
Attached is the following documentation as evidence of status: 
 
For Business claiming status as a Section 3 resident-owned enterprise: 
  Copy of resident lease     Copy of receipt of public assistance 
  Copy of evidence of participation   Other evidence 
      in a public assistance program 
 
For business entity as applicable: 
  Copy of Articles of Incorporation    Certificate of Good Standing 
  Assumed Business Name Certificate   Partnership Agreement 
  List of owners/stockholders and     Corporation Annual Report 
      % ownership of each     Latest Board minutes appointing officers 
  Organization chart with names and titles   Additional documentation 
      and brief function statement 
 
For business claiming Section 3 status by subcontracting 25 percent of the dollar awarded to 
qualified Section 3 business:    
  List of subcontracted Section 3 business(es) and subcontract amount 
 
For business claiming Section 3 status, claiming at least 30 percent of their workforce are currently 
Section 3 residents or were Section 3 eligible residents within 3 years of date of first employment 
with the business: 
  List of all current full-time employees   List of employees claiming Section 3 status 
  PHA/IHA Residential lease less than 3   Other evidence of Section 3 status less than 3 
      years from day of employment        years from date of employment 
 
Evidence of ability to perform successfully under the terms and conditions of the proposed contract: 

 Current financial statement 
 Statement of ability to comply with public policy 
 List of owned equipment 
 List of all contracts for the past two years   

 
 
___________________________________________    (Corporate Seal) 
Authorizing Name and Signature 
 
 
Attested by:_________________________________ 
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